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- Handle secretarial jobs / other tasks as assigned.
- Prepare a presentation for meetings.

- Help follow up the progress of all functions

summarize the main points from presentation/meeting notes for supervisor review.

- Other tasks as an assignment.
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1. Bachelor's Degree in any related fields, Female Only, Age 27-35 years old

2. Good command of English
3. Able to use MS office
4. Organized and coordinative personalities
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Tn3fwyi : 02-643-0633, Arufn 090-990-4117,Aauyju 090-990-4127

fwa : hrairconnect_13@trustmail.jobthai.com (FwaillddmsunsfnsauazadaTew)
wnd : 02-643-09634

Gulas : http://www.airconnect-e.com
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